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Submit this report to your funding agency. It should not be submitted to the North Carolina Arts Council.

l. Organization Information

Name of Organization

Contact Person’s Name

Contact Person’s Title

Mailing Address City
State: North Carolina  Zip Code County
Work Phone (__) Fax Number (__)

E-mail Address

Website

Organization’s EIN

Organization’s UEI

Applicant Race Please select one

Please give a brief description of your organization, including mission, board and staff composition,
current arts programs and services and number and kinds of people served. Public schools and other
large governmental or community agencies should provide a description of their arts program only
rather than the entire organization.

Organizational Finances:

Please attach complete income and expense statement (an audit may be substituted) for your last fiscal
year and complete operating budgets for the current fiscal year and next fiscal year. Public schools and
other large governmental or community agencies should attach arts program financial information only.
Please copy the totals from these attachments in the spaces below.

Last Year Actual FY Current Year FY Next Year FY

Actual Income $ Income $ Projected Income $

Actual Expenses S Expenses $ Projected Expenses $
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Il. Project Description

Grant Amount Requested:

Project Start Date:

Project End Date:

Project Narrative:

(No earlier than July 2022)
(No later than June 15, 2023)

Please attach a narrative providing the information requested below for the project you propose. Please

be concise and specific as possible:
1. Project title or summary description

2. Project goals

3. Description of intended participants/audience, including estimated numbers and racial and

cultural composition
4. Location where project will take place

5. Description of project activities

6. Description of the artists to be involved in the project, how and why they were chosen and, if
appropriate, the rate of payment for their services (If you have not yet selected the artists,
describe the kinds of artists you intend to involve and how you will select them.)

7. Description of how the project will be publicized and promoted to reach intended participants

8. Description of how you will evaluate the project
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Project Budget:

Please provide a projected budget for your proposed project utilizing the format below.

Project Expenses Cash Expenses = Grant Amount + Applicant Cash
Requested Match

A. Personnel

1. Administrative Staff

2. Artistic Staff

3. Technical/Production Staff
B. Outside Fees and Services

1. Artistic Contracts

2. Other Contracts

C. Space Rental

D. Travel

E. Marketing

F. Remaining Project Expenses

G. Total Cash Expenses = +

Project Income

Admissions

Contracted Services Revenue
Other Revenue

Private Support

1. Corporate Support

2. Foundation Support

3. Other Private Support

E. Government Support

ocowmp

1. Federal
2. State/Regional
3. Local

F. Applicant Cash

G. Grant Amount Requested in
this application

H. Total Cash Income (Must at
least equal Total Cash
Expenses, Item G above)



LY L
- North

Grassroots Arts Program X Carolina
Subgrant Application Form sy Counc
FY 2023-2024 et T

Certification

We understand that failure to respond to any of the above items may adversely affect the consideration
of this application. We certify that we are committed to the completion of the proposed project in
compliance with legal requirements and granting procedures. We certify that the information contained
in this application, including attachments and supporting materials, is true and correct to the best of our
knowledge.

Name and Position of Authorizing Official

Signature of Authorizing Official Date

Signature of Contact Person Date




	Amendments to the Grassroots Arts Program Guidebook & Subgranting Toolkit for FY 2022-2024
	Table of Contents
	I. Grassroots Arts Program: Background
	Purpose
	Partnership with the North Carolina Arts Council
	How Grassroots County Allotments Are Determined
	Matching the Grassroots Grant
	Designated County Partner Standards
	The standards require DCPs to:


	II. Grassroots Arts Program Applications
	Annual Grant Submission
	All DCPs are required to provide the following information as part of their grant application:
	The following information is requested of DCPs required to submit a full application:
	Programs and Services
	Organizational Strength
	Support Materials
	Work Samples
	The following information is requested of DCPs required to submit an update application:


	How Grassroots Grants Applications Are Reviewed and Evaluated
	Final Reports
	The Final Report Requires:


	III. Administering Grassroots Funds
	Approved Uses of Grassroots Arts Funds
	1. Provide Operating Support to Designated County Partners.
	2. Provide Program or Operating Support through Subgrants to Arts Organizations that do not receive Operating Support from the North Carolina Arts Council.
	3. Support quality arts programs that reach and impact a broad cross-section of the county’s citizens and youth.
	Racial and Cultural Diversity
	The requirement can be met in four ways:

	Additional Funding Policies for Grassroots Funds
	Grassroots Arts Program money may not be used for the following kinds of expenditures:

	Logo Use and Credit Line
	Credit Line
	For those who receive State funding only:
	For those who receive State and Federal funding:

	Donor Recognition
	Reproducing the Arts Council Logo
	Web and Social Media USAGE:

	Approved Boilerplate
	Questions about Logo Use?


	IV. A Step by Step Guide to Subgranting
	Grassroots Arts Program Subgrant System Overview
	Eligibility for Subgrants
	Priorities for Funding
	Matching the Grassroots Grant

	Step 1: Establish a Timeline for the Subgrant Process
	Step 2: Distribute Subgrant Guidelines and Application Form
	Step 3: Publicize the Availability of Funds
	Step 4: Offer Assistance to Constituents
	Step 5: Recruiting and Preparing Subgrant Panel
	Step 6: Subgrant Panel Meeting Format
	Step 7: Rating System and Final Approval
	Step 8: Subgrant Award Letter and Contract
	Step 9: Rejecting Applications
	Step 10: Monitoring Subgrantees
	Step 11: Reporting Requirements
	Legislative Letters
	Reporting Violations


	V. Subgranting Toolkit
	How to Use the Toolkit
	Recommended Timeline for Subgrant Process
	I. Organization Information
	Organizational Finances:

	II. Project Description

	Grassroots Arts Program Subgrant Application Form FY 2019–2020
	Project Budget:

	Grassroots Arts Program Subgrant Application Form FY 2019–2020
	Certification
	Guidelines for Grassroots Arts Program Subgrants
	Eligibility for Application
	What the Grassroots Arts Program Funds
	Priorities for Funding
	Funding Policies

	Grassroots Arts Program Subgrant Requirements
	Matching Requirement
	North Carolina Arts Council Recognition
	Reporting Requirements
	Legislative Letters
	How Subgrant Applications Are Evaluated
	Questions and Assistance
	PRESS RELEASE
	LETTER TO PREVIOUS SUBGRANT APPLICANTS
	SUBGRANT REVIEW PROCESS
	Subgrant Process Overview
	Step 1: Reading Subgrant Review Process, Responsibilities of Subgrants Panel Members and Conflict of Interest Policy
	Step 2: Reviewing grant applications and writing comments
	Step 3: Panel discussion and evaluation of each application
	Step 4: Ranking the applications
	Step 5: Recommending funding levels
	RESPONSIBILITIES OF SUBGRANT PANEL MEMBERS

	CONFLICT OF INTEREST POLICY
	SUBGRANT PANEL RATING SHEET
	SUBGRANT AWARD LETTER
	SUBGRANT CONTRACT
	SUBGRANT INSTRUCTIONS
	1. Sign and return grant contract and No Overdue Tax Debts Form
	2. Make sure you have matching funds in place
	3. Use the North Carolina Arts Council credit line and logo


	Logo Use and Credit Line
	Credit Line
	For those who receive State funding only:
	For those who receive State and Federal funding:

	Donor Recognition
	Reproducing the Arts Council Logo
	Web and Social Media USAGE:

	Approved Boilerplate
	Questions about Logo Use?
	4. Thank your Legislators
	5. Keep (DCP Name) staff informed
	6. Submit your Final Reports by (deadline date)

	SUBGRANT REJECTION LETTER


	Grassroots Arts Program Subgrant Report Form FY 2019–2020
	I. Organization Information
	II. Project Data
	Project Budget
	Participation Statistics


	Grassroots Arts Program Subgrant Report Form FY 2019– 2020
	Project Demographics
	Project Description Narrative

	Grassroots Arts Program Subgrant Report Form FY 2019– 2020
	III. Attachments
	Publicity Materials (REQUIRED)
	Legislative Letters (OPTIONAL)
	List of Participating Artists and Arts Groups (OPTIONAL)



	GAP-Subgrant-Report-Form-FY23-23_Dec2022.pdf
	 Capacity: specific effort to strengthen organizational infrastructure.
	 Sustainability: investment in leadership and talent to support strategic decision-making to address change and ongoing challenges or improve organization efficiency and resiliency.
	 Expanding Relationships with Black, Indigenous, and People of Color (BIPOC): investment into a BIPOC led organization or effort to build and/or strengthen relationships and programming with artists that are.
	I. Organization Information
	III. Project Budget
	Total Project Budget

	1. Grassroots Arts Program grant amount
	2. Matching funds
	3. Total Project Budget
	Project Expenses
	Grassroots    Matching
	Capacity:         Grant      Funds
	A. Personnel
	a. Administrative Staff (i.e. staff retention or increased hours)  ______________   ______________
	b. New position       ______________   ______________
	c. Artistic Staff        ______________   ______________
	B. Outside Contracts
	a. Artistic contracts       ______________   ______________
	b. Contract position        ______________   ______________
	C. General Operations
	a. Financial audit       ______________   ______________
	b. Capital Project - property or building upgrade     ______________   ______________
	c. New equipment or upgrade      ______________   ______________
	d. Space Rental        ______________   ______________
	e. Travel         ______________   ______________
	f. Marketing         ______________   ______________
	g. Other: _____________________________________   ______________   ______________
	h. Other: _____________________________________   ______________   ______________
	Total Capacity Expenses       ______________   ______________
	Sustainability:
	A. Planning
	a. Fundraising        ______________   ______________
	b. Strategic plan       ______________   ______________
	c. Developed a marketing plan      ______________   ______________
	d. DEAI (diversity, equity, accessibility, and inclusion)   ______________   ______________
	e. AEP 6 study        ______________   ______________
	B. Training
	a. Diversity Equity Accessibility Inclusion     ______________   ______________
	b. Board        ______________   ______________
	c. Staff        ______________   ______________
	C. Other: ____________________________    ______________   ______________
	D. Other: ____________________________    ______________   ______________
	Total Sustainability Expenses      ______________   ______________
	Expanding BIPOC Relationships:
	A. BIPOC artist contracts      ______________   ______________
	B. Program expansion/evaluation     ______________   ______________
	C. Operating support for BIPOC led organization    ______________   ______________
	D. Marketing of BIPOC programming     ______________   ______________
	E. Other: ____________________________    ______________   ______________
	F. Other: ____________________________    ______________   ______________
	Total Expanding BIPOC Relationships Expenses    ______________   ______________
	Remaining Project Expenses:      ______________   ______________
	Total Cash Expenses      ______________   ______________

	IV. Participation Statistics
	Arts Education
	1. Did 50% or more of the project activities involve arts education; increasing knowledge and skills in the arts to grades Pre-K– 12?     Yes         No
	2. Has your organization ever received a Grassroots Arts Program subgrant before July 2022?      Yes         No
	3. What type of organization are you?     Arts         Community         School         Municipality

	V. Attachments
	1. Publicity Materials (REQUIRED)
	Attach any materials used for project publicity and any other printed materials using the North Carolina Arts Council credit line and logo. Attach articles, reviews, and other materials documenting funded project.
	2. Legislative Letters (OPTIONAL)
	Attach copies of the letters or emails sent to legislators expressing appreciation of this grant.
	3. Upload formal plan or deliverable (OPTIONAL)


	Blank Page
	Blank Page

	Fax number area code: 
	Name of organization -App: 
	Contact person title-App: 
	Mailing address-App: 
	City-App: 
	Zip Code-App: 
	County-App: 
	Work phone area code-App: 
	Work phone-App: 
	Fax number-App: 
	Email Address-App: 
	Website-App: 
	Organizations EIN-App: 
	Organizations UEI-App: 
	Applicant race-App: [Please select one]
	Contact person name-App: 
	Last Year Actual FY-App: 
	Current Year FY-App: 
	Next Year FY-App: 
	Actual Income-App: 
	Income-App: 
	Projected Income-App: 
	Actual Expenses-App: 
	Expenses-App: 
	Projected Expenses-App: 
	Grant amount requested-App: 
	Project start date-App: 
	Project end date-App: 
	Name and Position of Authorizing Official-App: 
	Date-App: 
	Date_2-App: 
	A1: Cash Expenses-App: 
	A1: Grant Amount Requested-App: 
	A1: Applicant Cash Match-App: 
	A2: Cash Expenses-App: 
	A2: Grant Amount Requested-App: 
	A2: Appicant Cash Match-App: 
	A3: Cash Expenses-App: 
	A3: Grant Amount Requested-App: 
	A3: Applicant Cash Match-App: 
	B1: Cash Expenses-App: 
	B1: Grant Amount Requested-App: 
	B1: Applicant Cash Match-App: 
	Other contracts-App-App: 
	B2: Cash Expenses-App: 
	B2: Grant Amount Requested-App: 
	B2: Applicant Cash Match-App: 
	C: Cash Expenses-App: 
	C: Grant Amount Requested-App: 
	C: Applicant Cash Match-App: 
	D: Cash Expenses-App: 
	D: Grant Amount Requested-App: 
	D: Applicant Cash Match-App: 
	E: Cash Expenses-App: 
	E: Grant Amount Requested-App: 
	F: Cash Expenses: 
	E: Applicant Cash Match: 
	F: Grant Amount Requested-App: 
	F: Applicant Cash Match-App: 
	G: Cash Expenses-App: 
	G: Grant Amount Requested-App: 
	G: Applicant Cash Match-App: 
	A: Project Income-App: 
	B: Project Income-App: 
	C: Project Income-App: 
	D1: Project Income-App: 
	D2: Project Income-App: 
	D3: Project Income-App: 
	E1: Project Income-App: 
	E2: Project Income-App: 
	E3: Project Income-App: 
	F: Project Income-App: 
	G: Project Income-App: 
	H: Project Income-App: 


